6.3.1. THE INSTITUTION HAS EFFECTIVE WELFARE MEASURES FOR TEACHING AND
NON-TEACHING STAFF

ADDITIONAL INFORMATION
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To. Date: 16/12/21
The Principal,
Mangolnganbi College,
Ningthoukhong
Subject: Request for leave
Dear Sir,

With due respect and humble submission. [ beg to state that, [ will be unable to attend
work due to health condition from 17" to 24" Dec. 2021. T will be undergoing surgery and

advised to rest for a week.

Kindly grant me for the above mentioned subject. I shall be grateful to you for your

kindness. I shall submit a medical certificate to verify the need for leave.

Sincerely Yours
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OINAM BIJETA CHANU

(\1 T :
/ Chemistry Department

Mangolnganbi College

Ningthoukhong




